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Authorizing the County Auditor to Approve 
Certain Claims

PURPOSE

In order to efficiently and expeditiously process claims, it is necessary for the Shasta County Board of 
Supervisors (Board) to delegate approval authority for certain claims to the Auditor-Controller (Auditor).

POLICY

A. General Terms and Conditions

1. The Board of Supervisors of the County of Shasta (the “Board”) authorizes the Auditor to 
pay claims as provided in Government Code section 29741.

2. In addition, the Board authorizes the Auditor to audit, allow, or reject all claims for monies 
properly submitted to the Auditor, in lieu of submitting those claims to the Board; under 
the following circumstances:

a. Claims are for legal County charges and Board approval is not legally required.

b. Charges are normal and customary business expenses for the proper operation of a 
County department. A charge should not be considered a normal and customary 
business expense if there is evidence of using or expending resources carelessly, 
extravagantly, or to no purpose.

c. Reissues of stale-dated checks in accordance with Government Code   section 
29802.

d. Invoices submitted by the Department of Housing and Community Action 
Programs related to construction contracts initiated by the Director, or his or her 
designee, between construction contractors for housing rehabilitation or 
community facilities projects, and program recipients.

3. When invoices are submitted for payment that do not adhere to purchasing policies set forth 
in Administrative Policy 6-101, Shasta County Contracts Manual, the Auditor will require 
the department to make every reasonable attempt necessary to correct the violation.

4. Pursuant to Government Code section 29705, the Board hereby approves the County’s 
financial management system electronic invoice and the paper Authorization for Release
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of Funds forms for use when submitting claims (copies attached hereto) and authorizes the 
Auditor to make non- substantive changes to either form without further Board action.

1. As authorized by Resolution No. 2003-190 and Government Code section 25102, the
Auditor need not maintain an allowance book.

B. Auditor Approval for Payments of Goods or Products

1. Invoice payments for goods or products may be authorized by the Auditor as provided in
Government Code section 29741.

2. When violations of internal County policy exist, departments must make every reasonable
attempt to remedy the violations first. If violations cannot be remedied, the Auditor may
expeditiously audit and approve the payment to the vendor for goods or products already
received in order to keep Shasta County’s credit in good standing.

a. A list of invoices approved under this section that are in violation of purchasing
policy will be forwarded to the CEO each week for review and any appropriate
action.

C. Auditor Approval for Payments of Services, Leases, or Other Contract Items

1. Requests for contract payments for services, leases or other contract items may be
authorized by the Auditor as provided in Government Code section 29741.

2. Administrative Policy 6-101, Shasta County Contracts Manual, provides for the use of
non-standard contract formats. The attached purchase order for services agreement may be
used for services totaling $5,000 or less, which are not ongoing or repetitive, and fall into
one of the following categories:

a. Carpet cleaning

b. Courier services

c. Design and layout services for print advertising or clothing

d. Dry cleaning

http://intranet/docs/libraries/cao-cob-docs/admin-policies/Pol_6-101.pdf?sfvrsn=cbf59cb0_6
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e. Employee physicals and drug testing for services not included in current contract

f. Filter cleaning

g. Fire alarm inspection (for services not included in current contract)

h. Gunsmith

i. Lab analysis (for services not included in current contract)

j. Locksmith

k. Medical copy services

l. Pest services

m. Sanitation pumping

n. Title reports

o. Towing

p. Transcription services

q. Veterinary services

r. Other services as approved by the County Executive Officer or his or her designee

3. When violations of internal County policy exist, departments must make every attempt to
remedy the violations first.

a. See the Shasta County Contracts Manual for instructions on the retroactive
approval process.
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b. See chart below for additional instructions on remedying contract violations.

Violation Total Contract Amount Remedy
No contract $1-$5,000.00 (per 

invoice)
Department forwards the invoice to 
the Auditor along with an 
explanation of why the policy could 
not be followed.  The Auditor will 
review the item to ensure that the 
violation is not repetitive or 
recurring. If the violation is not 
found to be repetitive or recurring, 
the Auditor will forward the invoice 
to the CEO for approval of an 
invoice totaling $5,000 or less 
without a contract. With CEO 
approval, the Auditor may authorize 
payment of the invoice.

Note: If the violation is found to be
repetitive or recurring, the invoice will 
be rejected, and the department will be 
required to obtain a retroactive 
contract or amendment or to seek 
approval for payment from the Board 
of Supervisors.

No contract 
or 
amendment

$5,000.001 and over Department drafts a retroactive 
agreement or amendment and presents 
it for approval as provided in 
Administrative Policy 6-101 or seeks
approval from the Board of 
Supervisors.

D. CEO Approval for Payments of Items That Are Not Normal and Customary

If the Auditor deems that items on an invoice are not normal and customary business expenses for
the proper operation of a County department, and the invoice total is $5,000 or less, the invoice
will be forwarded to the CEO for review and approval as to necessity. Invoices over
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$5,000 require Board approval. The CEO may, in his or her discretion, decline to approve any invoice 
in which case Board approval is necessary.

E. CEO Approval of Claims for Money or Damages up to $50,000 Presented for Payment More Than a
Year After a Service or Product Has Been Provided

Pursuant to Government Code section 935.4 and Administrative Policy 3-100, authority to approve, 
compromise, or settle, in accordance with law, claims for money or damages up to $50,000 presented 
more than a year after a service or product has been provided is delegated to the CEO.  The CEO, in 
his or her discretion, may decline to exercise this delegation of authority on any particular claim, in 
which case Board approval is required.

F. Claims List

1. The Claims List shall include the Auditor-Controller’s certification and the Chairman of
the Board of Supervisor’s signature, as required by Government Code section 29705.

2. The Claims List will be accompanied by copies of supporting documentation, the
department’s explanation, and the Auditor’s reason for submitting the claim to the Board
for approval.

3. The weekly Claims List will be reviewed and approved by the Chairman of the Board.
Each claim for money or damages approved under this section shall only include
unauthorized charges related to an invoice that are less than $50,000.  The signed Claims
List, and the supporting documents, are public records and will be on file with the Clerk of
the Board.

4. Per Government Code sections 910 and 911.2, all claims for money or damages in excess
of $50,000 presented by a claimant for payment more than one year after a service or
product has been provided, require Board of Supervisors approval.  Furthermore, all
unauthorized charges related to an invoice of $50,000 or more, that require placement on
the Claims List, will be presented to the Board of Supervisors for approval at a publicly
noticed meeting.
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REFERENCES

BOS Policy Resolution No. 2023-05—12/19/23 (Amended)
BOS Policy Resolution No. 2021-06--12/14/21 (Amended)
BOS Policy Resolution No. 2019-04--12/10/19 (Amended)
BOS Policy Resolution No. 2013-05--8/27/13 (Amended) 
Administrative Update--07/13/2012
BOS Policy Resolution No. 2011-06--6/28/11 (Amended, effective 7/1/11) 
BOS Policy Resolution No. 2008-02--3/4/08 (Amended)
BOS Policy Resolution No. 2007-2-- 4/24/07 (Amended) 
BOS Policy Resolution No. 2006-2--5/9/06 (Amended) 
BOS Policy Resolution No. 2005-4--7/26/05 (Amended) 
BOS Policy Resolution No. 2004-5--10/5/04 (Amended) 
BOS Policy Resolution No. 1-45--2/12/85 (Valid)
Article 2, chapter 4, division 3, title 3 of the Government Code (Section 29741-29749, et seq.) 
BOS Policy Resolution No. 77-224--8/22/77 (Superseded)
BOS Policy Resolution No. 2021-06--12/14/21 (Amended)
BOS Policy Resolution No. 2019-04--12/10/19 (Amended)
BOS Policy Resolution No. 2013-05--8/27/13 (Amended) 
Administrative Update--07/13/2012
BOS Policy Resolution No. 2011-06--6/28/11 (Amended, effective 7/1/11) 
BOS Policy Resolution No. 2008-02--3/4/08 (Amended)
BOS Policy Resolution No. 2007-2-- 4/24/07 (Amended) 
BOS Policy Resolution No. 2006-2--5/9/06 (Amended) 
BOS Policy Resolution No. 2005-4--7/26/05 (Amended) 
BOS Policy Resolution No. 2004-5--10/5/04 (Amended) 
BOS Policy Resolution No. 1-45--2/12/85 (Valid)
Article 2, chapter 4, division 3, title 3 of the Government Code (Section 29741-29749, et seq.) 
BOS Policy Resolution No. 77-224--8/22/77 (Superseded)
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County’s financial management system electronic invoice form: 
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Authorization for Release of Funds form:


